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Recipient How a Stipend Recipient Completes the Registration
Process

Once a registration invitation is sent to the Stipend Recipient’s email, the recipient will
receive an email with appropriate link to begin the registration process.

1. Once the email invitation is received and opened, Select the Register Now Button © to
start the process as shown below in Figure 1.

CONMe —~r —

COnme Systferm. Ome Founndaatiaon .

Supplier Invitation for Research Foundation CUNY

Dear Rose Ramjet,

Either you or a relative (who is a minor) has been selected to receive a scholarship, fellowship,
or participant support payment from the Research Foundation of CUNY (RFCUNY).
To process the payment, we require additional information about you or the minor.

RFCUNY has invited you to register yourself or the minor as a supplier on the Jaggaer Network
to receive the payment.

Becoming a RFCUNY network supplier is free, easy and it only takes a few minutes to join. By
selecting the "Register Now" button below, you will be routed to a secure website to complete
the registration process. Upon successful completion of your registration, the payee will have
access to a secure portal where you can add additional details/information can be added.

(1]

Thank You,

Research Foundation CUNY

Figure 1

Please Note: OneRF is using the Supplier Registration format to register a Stipend
Recipient. Whenever a supplier name is requested, please enter your
name.
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2. After clicking on the Register Now Button @ in Figure 1, Page 1 on the welcome
page, the Welcome to Supplier Registration screen will open as shown in Figure 2
below, then click on Continue with Registration @ after reviewing the appropriate
information from RFCUNY.

One <r—

One System.. One Foundation.

Registration Checklist Welcome to Supplier Registration English
Registration FAQ Thank you for your interest in partnering with the Research Foundation of CUNY. We value
Registration Tutorial your engagement and look forward to establishing a successful relationship with you.
Please take a moment to review the instructions below:

1. Review our Privacy and Terms of Use Notice.

2. Create an account.

3. Complete supplier registration.

4. Ensure all required documentation is uploaded as requested.

You will be notified when your supplier registration has been approved.

Continue With Registration

Please contact Procurement and Payables at RF_ProcurementPlus@rfcuny.org or +212 4171111 for assistance.

IAGGA=R~

Figure 2
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3. Next, create a Supplier Account. Start by completing the Supplier Registration.
Complete all the Contact Information @ and Login Information @ to create the
Supplier Account as shown in Figure 3 below. Then Select Create Account ©
when complete.

One <<r—

One System. One Foundation,

Supplier Registration Registration Tutorial Engiish ¥

This is the only way for you to access and update your supplier
account information once registered.

o Your Contact Info

Rose Ramjet
First Name # Last Name
Student
Title
2015555555 ext.

EDT/EST - Eastern Standard Time (US/Eastern) v

Preferred Time Zone

9 Your Login

You are creating a JAGGAER One Login account. Once the account is created, you will be able to
use this to access all JAGGAER applications using the same credentials. If you already have an
account, please provide the details below.

rfcustomerservice@rfcuny.org

Email %

rfcustomerservice@rfcuny.org

Confirm Email w

Password Re-Enter Password %

[:, 1 am a user in need of accessibility assistance

Terms and Conditions

/ Ihave read and pted JAGGAER's Terms and Conditions [}

I am human :
hCaptcha
Privacy - Terms
(30 create Account

3 Figure 3
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4. The student will receive an email asking them to complete the registration as shown in
Figure 4 below. Click on Complete Registration Now ©.

Dear Rose Ramjet,

Please confirm your email address and continue with your supplier registration by
selecting the link below.
(L)

Complete Registration Now

Thank You,

Research Foundation CUNY

Figure 4

Please Note: You will get a message box stating your account is validated.
Click the Submit button.

5. After validating the account, the Account Created Successfully screen will appear as
shown in Figure 5 below. Your Email ® will auto-populate, fill in your Password, ® and
click Login ©.

OoOne. ~<r—

One System. One Foundation.

Welcome to the Research Foundation CUNY Supplier Portal

& Account created successfully.

Please log in to complete registration.

English ¥
0 rfcustor e r rg
Ema
e I ........... {
Pas
e Trouble Logging In?

Please contact Procurement and Payables at RF_ProcurementPlus@rfcuny.org or ) § .
+212 4171111 for assistance JNGGA=R F|gure 5

4
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6. After logging in, the Welcome to Supplier Registration screen @ will appear, in
Figure 6, below. Read the screen and then Click on Save Changes 8, then Next ©,
and the Company Overview screen will appear as shown in Figure 7, on Page 5.
The Company Overview screen is where you will start the registration process.

S Sy ntens

Registration » Manage Registration Profile

0 JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privacy|

Rose Ramjet Welcome to Supplier Registration € .

Registration In Progress for:
Reseaich Foundation CUNY Thank you for your interest in partnering with the Research Foundation of CUNY. We value your engagement and look forward to establishing a

1 of 8 steps Complete successful relationship with you.

Welcome Please take a moment to review the instructions below:

{} Company Overview 1. Review our Privacy and Terms of Use Notice.
2. Create an account.
Addresses 3. Complete supplier registration.
4. Ensure all required documentation is uploaded as requested.
Contacts

You will be notified when your supplier registration has been approved.
Payment Information

Tax Information Required to Start Registration

Stipend Recipient Overview

Legal Company Name * Rose Ramijet

Stipend Training

L S

Determination of Tax Stat.

Certify & Submit

Registration FAQ | View History

X Required to Complete Registration Save Changes

Required to Complete Registration

Figure 6
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7. After clicking on Next ©, in Figure 6, on Page 5, the Company Overview screen
will appear as shown in Figure 7, below.

Registration » Manage Registration Profile
o JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privac)
Rose Ramjet Company Overview ?
Registration In Progress for:
Research Foundation CUNY Country of Origin* @ o v
1 of 8 steps Complete
US Resident
Welcome
1. Choose Individual Sole Proprietor as your legal structure
Company Overview A 2. Select social security number as your tax ID number type
Q 3. Enter your Social Security number in the Tax ID Number field 9
Addresses A Non-US Resident:
Contacts A 1. Select Foreign Individual as your legal structure
2. Enter your ITIN number.
Payment Information A If you do not possess a Social Security Number (SSN) or an Individual Taxpayer Identification Number (ITIN), please select 'NRA' as your legal structure.
Tax Inf
Exuioupaton A Legal Structure * @ [ v] 9
Stipend Recipient Overview A
Stipend Training v Individual/Sole Proprietor or Single-Member LLC —
C Corporation
Determination of Tax Stat A
S Corporation
Certify & Submit Partnership @
Trust/Estate
Limited Liability Company - C Corporation — e
Registration FAQ | View History Limited Liability Company - S Corporation
% Required to Complete Regi  Limited Liability Company - Partnership < Previous Next » Save Changes
Other
Non-US Based Entity .
Foreign Individual = Flg ure 7

O Country of Origin: Click on the drop-down menu and select your country.

® Read the instructions regarding whether you are a US resident or a Non-US
resident.

© Legal Structure Drop-Down Menu: Follow the instructions if you are a US
resident or a Non-US resident in ©.

O In the example, the student is a US resident, and we will choose Individual/Sole
Proprietor or Single Member LLC.

© After choosing Individual/Sole Proprietor or Single Member LLC, a Tax Id Number
Type box will appear under the Legal Structure box, as shown below. Click the
drop-down menu @ and select Employer Identification Number @. In our
example, because the student is a U.S. resident, click the Social Security
number.

Legal Structure ™ @ Individual/Sole Proprietor or Single-Member LLC v

Tax ID Number Type @ (1] [ Employer Identification Number VI

Employer Identification Number

Social Security Number / Social Insurance Number

O Save Changes and Next: Click Save Changes, then Next to move to the next
step, Contacts.
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8. After completing Company Overview and clicking Next @, in Figure 7, on Page
6, the Addresses screen will appear as shown in Figure 8, below. You will
need to complete a Physical ® and Remittance ® addresses. Click Add
Address © to enter the addresses.

e Sy mtesres

Registration » Manage Registration Profile

0 JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Priva(

Rose Ramjet Addresses 7
Registration In Progress for:
Research Foundation CUNY Please enter any physical or mailing addresses from which your organization does business to help us route inf ion and icati ly. Any required

1 of 8 Steps Compiete address types are listed below.

Welcome
Required Information

{} Company Overview The following address types are required to complete registration:
Physical
Addressos Remittance
Contacts

No addresses have been entered

Hide Inactive Addresses|
Add Address [ 3

Payment Information
Tax Information
Stipend Recipient Overview

Stipend Training

L N i

Determination of Tax Stat...

Certify & Submit

Registration FAQ | View History

< Previous m

Figure 8
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9. After clicking Add Addresses ® in Figure 8, on Page 7, the Add Addresses screen
will appear as shown in Figure 9 below. Fill in What would you like label this
address? @. We chose My Home. The Receive Payment (remittance) box ® and
Other (physical) box @ is also checked off because the same address will be used for
Remittance and Physical. Now click Next ©. Another Add Address box will appear as
shown in Figure 10 below. Complete the required information as shown, then click
Next ©.

Add Address X

Basic Information (Step 7 of 3) ?

What would you like to label this address? *

[:MYHomei > Jston ]

Which of the following business activities take place at this address? (select all that apply) *

9 Receives Payment (remittance

Other (physica
* Required to Complete Registration W
Figure 9
x
Add Address
Address Details (Step 20f 3) ?
Country * United States v
Address Line 1% 230 West 41st Street
Address Line 2
Address Line 3
City/Town * New York
State/Province * New York v
Postal Code * 10036
Example: 12345 or 12345-6789
Phone * 2025555555 ext
miemational phone NUMbe & =
Toll Free Phone
ter e t begir h+
Fax
ernational phone ers must begin with
* Required to Complete Registration < Previous m
Figure 10
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After clicking Next @ in Figure 10, on Page 8, a Primary Contact for This Address
screen will appear as shown in Figure 11 below. Type in the name of the label, which
was My Home in Contact Label ® (see Figure 9 on Page 8, What would you like
label this address? ©). Then, fill in the First Name . After entering the first name,
the other fields will auto-populate. Now click Save Changes ©. A success message
will appear, and you will be taken to the Contacts screen, as shown in Figure 12 on
Page 10.

Add Address =

Primary Contact For This Address (step 30f3) ?

You can also update and add Contacts later from the Contacts page

@ Enter New Contact Not Applicable

Contact Label * © MyHome
First Name * @ Rose
Last Name * Ramjet
Position Title Student

*

Email rfcustomerservice@rfcuny.org

Phone * 2015555555 ext
Intemational phone numbers must begin with +

Toll Free Phone ext
Intemational phone numbers must begin with +

Fax
Intemational phone numbers must begin with +

* Required to Complete Registration < Previous Save Changes
Figure 11
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After clicking Save Changes © in Figure11, on Page 9, the Contacts screen will
appear as shown in Figure 12 below. If you want to add more contacts, click Add
Contact ® and follow the steps you did earlier; otherwise, click Next ®. This will move
you to the Payment Information screen as shown in Figure 13 below.

COne -

e Sy atenres =

Registration » Manage Registration Profile

0 JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privac)

Rose Ramjet Contacts

Registration In Progress for:
Research Foundation CUNY

Contact Label Contact Types Name Email
3 of 8 steps Complete

My Home Remittance (Primary) Ramjet, Rose rfcustomerservice@rfcuny.org Edit W

Show Inactive Contacts
Add Contact | 1)

Welcome
{} Company Overview
Addresses
Contacts
Payment Information
Tax Information
Stipend Recipient Overview

Stipend Training

- N i i N S

Determination of Tax Stat.

Certify & Submit

Regitaton AQ | View sy Figure 12 ®

< Previous

10.After clicking Next in Figure12, above, the Payment Information screen will
appear as shown below. Read the screen thoroughly. Especially what is
highlighted. Click Add Payment Information drop-down menu @ and
choose your option @.

COne =<

T Symtesr

Registration » Manage Registration Profile

0 JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privac!

Rose Ramjet Payment Information ?
Registration In Progress for:
Research Foundation CUNY

Information on this page is used to determine how and where you will receive payment. Please enter an email address if you wish to receive an email notification
3 of 8 steps Complete regarding payments including invoice, date, and amount.

While selecting Direct Deposit is not a , it is highly advi Check can take up to 3 weeks to be received via USPS. The account holder must
Welcome be the individual receiving payment. In addition to completing this portion you are requlred to include either a voided check or bank statement that includes your name,
account no. and routing number no.

Q Company Overview A
Addresses v g =
Please identify your default payment type.
Contacts v
The Payment Title must include the word “Default"
Payment Information A
Tax Information A
Stipend Recipient Overview A
Required Information
Stipend Training v At least one payment type is required to complete this section.
Determination of Tax Stat. A
Certify & Submit No payment information has been entered. No payment information has een entered.
o [ Add Payment Information |
Registration FAQ | View History Direct Deposit (ACH)

e Check
Wire Transfer < Previous m

10 Figure 13
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If you clicked Check in Figure 13, Page 10, Figure 14 will appear as shown below.
Payment Title ® : \WWhen you click in the title box, type in Default. Country @: choose
from the drop-down menu. Remittance Address ©: choose from the drop — down
menu. Currency @: select USD. Active ©: click Yes. Click Save Changes 0.

Add Payment Information X
Only associated countries are displayed.

Payment Title * @

Country * @ v

Payment Type * Check

Remittance Address * @ o

Currency* @ -

Active @ ® Yes (O No
B Required to Complete Registration Save Changes Close

Figure 14

11
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If you click Direct Deposit, Figure 15 will appear as shown below. Complete the top
section as outlined in Figure 14, Page 11. Remember, the Payment Title you must
enter Default. In the Bank Account Section @. Fill in Country @: choose from the
drop-down menu. Bank Name ©: type in your bank name. Account Holder's Name
O: type in the name exactly how it appears on the bank account. Account Type ©:
from the drop-down menu, choose Checking or Savings and select the one you prefer.
Account Number Type ®: from the drop-down menu, choose Account Number or
IBAN. Routing/Transfer Number @: enter the bank routing number. Account
Number ©: enter bank account number from your checking or savings account.
Confirm Account Number ©: re-enter the bank account number.

Click Save Changes ©.

Add Payment Information

Only associated countries are displayed

Payment Title *
ayment Title [ Default

3o, W
Country United States v

Payment Type * Direct Deposit (ACH)
Remittance Address *

Currency * UsD v

Active ® Yes ) No
Bank Account @

Country *9

Bank Name * 9

Account Holder's Name ‘a

Account Type *6 v
Account Number Type *@) | account Number
Routing/Transit Number *@)

Account Number * @

Confirm Account Number * 0

* Required to Complete Registration

My Home (Remittance) v

Close

[(—

Remember, the Payment Title
you must enter Default

12

Figure 15
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After clicking Save Changes @ in Figure 15 on Page 12, the Payment Information
screen will refresh and display the correct information, as shown in Figure 16 below.
Click Next ® to move to Tax Information.

Registration » Manage Registration Profile

@ JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privac)

Rose Ramijet Payment Information ?
Registration In Progress for:
Research Foundation CUNY

Information on this page is used to determine how and where you will receive payment. Please enter an email address if you wish to receive an email notification
4 of 8 steps Complete

regarding payments including invoice, date, and amount.

While selecting Direct Deposit is not a requirement, it is highly advisable. Check payments can take up to 3 weeks to be received via USPS. The account holder must

be the individual receiving payment. In addition to completing this portion you are required to include either a voided check or bank statement that includes your name,
account no. and routing number no.

Welcome

{} Company Overview A
Addresses v = .
Please identify your default payment type.
Contacts v
The Payment Title must include the word “Default"
Payment Information v
Tax Information A
Stipend Recipient Overview A
Title = Payment Type Currency Active
Stipend Training v
Defau h Direct Deposit (ACH) usD Yes Edit
A

Determination of Tax Stat...

Add Payment Information

Certify & Submit

Registration FAQ. | View History

Figure 16

11. After clicking Next, ® in Figure 16 above. The Tax Information screen will appear as
shown below. Click on Add Tax Document @, and a drop-down menu with W9 will
appear, and click the W9.

< Previous

Coenes Sy ateseva. €or

Registration » Manage Registration Profile

° JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privac|

Rose Ramjet Tax Information !

Registration In Progress for:

Research Foundation CUNY

We are legally obligated to collect specific tax-related information from you to establish you as a vendor. This infi tion is used for compli with U.S. income tax
4 of 8 steps Complete reporting requirements.
. Please provide a completed copy (signed and dated) of Form W8 (foreign individuals) or Form W9 (US citizens, US nationals, or permanent resident).

An updated W8/W9 is required if there is a change to your address or classification

Company Overview Foreign Suppliers

Add 1. Business entities: To avoid withholding and be eligible to claim a tax treaty exemption, you must have a US Employer Identification Number (EIN) and/or a Foreign
fesses Tax ID and must provide a completed copy of IRS Form W-8BEN-E, W-8ECI, W-8EXP, or W-8IMY as applicable.

Contacts

Payment Information

Tax Information

Stipend Recipient Overview
Stipend Training
Determination of Tax Stat...

Certify & Submit

Registration FAQ | View History

L S R L N G

2. Individuals: To avoid withholding and be eligible to claim a tax treaty exemption for scholarship/fellowship payments, you must have a US TIN (Social Security
Number or Individual Taxpayer Identification Number) and must provide a completed copy of IRS Form W-8BEN. To avoid withholding and be eligible to claim a tax treaty
exemption for independent personal services/royalty payments, you must have a US TIN (Social Security Number or Individual Taxpayer Identification Number) and/or a
Foreign Tax ID and must provide a completed copy of IRS Form W-8BEN and a completed copy of Form 8233 (Independent Personal Services only)

Required Information
At least one tax document is required to complete this section.

No tax information has been entered

Add Tax Document o
w9

« Previous

Figure 17

13
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After clicking on W9 in Figure 17, on Page 13, the Add Tax Document will appear as
shown in Figure 18 below. Tax Document @: type in the name you are calling your tax
document. Tax Document Year ®: from the drop-down menu, select the correct year of
your W-9 tax document. Tax Documentation ©: attach your W-9 by clicking on the
Download Hyperlink ®. Click Save Changes ©.

Add Tax Document X

Tax Type ™ W-9
Tax Document Name * @ Rose Ramijet W-9

Tax Document Year * (2] 025 W

Tax Documentation ™ @ o
Selectfile = "7 Done (&)

Rose Ramjet W-9.docx | & 100%

O X Download Pre-populated Tax Document

e

* Required to Complete Registration Save Changes Close

Figure 18

After clicking Save Changes © in Figure 18 above, the Tax Information screen will
refresh and display the correct information, as shown in Figure 19 below.
Click Next ® to move to Stipend Recipient Overview.

Registration » Mar

@ JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privac

Rose Ramjet Tax Information

Registration In Progress for.
Research Foundation CUNY

We are legally obligated to collect specific tax-related information from you to establish you as a vendor. This information is used for compliance with U.S. income tax
5 of 8 steps Complete reporting requirements.

Wel Please provide a completed copy (signed and dated) of Form W8 (foreign individuals) or Form W9 (US citizens, US nationals, or permanent resident)
weicome An updated W8/W?9 is required if there is a change to your address or classification
{} Company Overview A Foreign Suppliers

Addresans v 1. Business entities: To avoid withholding and be eligible to claim a tax treaty exemption, you must have a US Employer Identification Number (EIN) and/or a Foreign

FEGEEoEn Tax ID and must provide a completed copy of IRS Form W-8BEN-E, W-8ECI, W-8EXF, or W-8IMY as applicable.

Contacts v 2. Individuals: To avoid withholding and be eligible to claim a tax treaty for you must have a US TIN (Social Security
Number or Individual Taxpayer Identification Number) and must provide a completed copy of IRS Form W-8BEN. To avoid withholding and be eligible to claim a tax treaty

Payment Information v exemption for independent personal services/royalty payments, you must have a US TIN (Social Security Number or Individual Taxpayer Identification Number) and/or a
Foreign Tax ID and must provide a completed copy of IRS Form W-8BEN and a completed copy of Form 8233 (Independent Personal Services only).

Tax Information v

Stipend Recipient Overview A .
Tax Document Name < Tax Type Tax Document Year Tax Documentation

Stipend Training v Rose Ramjet W-9 w9 2025 & View Document Edt v

Determination of Tax Stat A

Add Tax Document w

Certify & Submit

Registration FAQ | View History

14 Figure 19
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12. After clicking Next ©® in Figure 19, on Page 14, the Stipend Recipient Overview
screen will appear as shown in Figure 20, below. Complete all the fields and click
Save Changes 0, then click Next @.

Registration » Manage Registration Profile
o JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Prival
Rose Ramjet Stipend Recipient Overview
Registration In Progress for:
Research Foundation CUNY
First Name *
5 of 8 steps Complete
Rose
Welcome
Company Overview
{} pany A Last Name *
Addresses v
Ramjet
Contacts v
Payment Information v Email Address *
Tax Information v B o
Stipend Recipient Overvi... A
Stipend Training o  Addresslinel
Determination of Tax Stat... A 230 West 41st Street
Certify & Submit
Address Line 2
Registration FAQ | View History
City
New York
State
New York
Zip
10036
>
- Telephone Number
2015555555
Cell Number
2015555555

% Required to Complete Registration < Previous Save Changes

Figure 20

15
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13. After clicking Next ® in Figure 20, on Page 15, the Stipend Training screen will
appear as shown in Figure 21 below. If you choose CUNY Student or Non-CUNY
Student, a second set of questions will appear where you need to choose your
degree program. Once you answer the required questions, click Save Changes O,
then click Next @.

= Syste

Registration » Manage Registration Profile

0 JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privac|

Rose Ramjet Stipend Training

Registration In Progress for:
Research Foundation CUNY
Are you a student or Post-Doctoral Trainee? (comment: One of the items below must be selected)

6 of 8 steps Complete

() CUNY Student

Non CUNY Student

() Post-Doctoral Trainee

(O Not a Student/Post Doctoral Trainee

Welcome

{} Company Overview
RErEEEE If you are a student, what is your degree program? (comment: One of the items below must be selected)
Contacts () Undergrad
@® Masters
Payment Information O Phd

O High School

Tax Information O Middle School

Stipend Recipient Overview
Other
Stipend Training

Determination of Tax Stat...

I N N N N U

Certify & Submit

Registration FAQ | View History

* Required to Complete Registration < Previous Save Changes

Figure 21

16



One R~

One System. One Foundation.

14. After clicking Next @ in Figure 21, on Page 16, the Determination of Tax Status
screen will appear as shown in Figure 22, below. We selected the United States as
the country of origin in Figure 7, on Page 6, of the Company Overview screen, which,
in the Determination of Tax Status screen, defaulted to Yes in question one. Now,
enter your Social Security Number . Then click Save Changes ® and then
Next @. If you click no for question one, Figure 23 will appear, and you will need to
complete a different set of questions.

o JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privac

Rose Ramjet Determination of Tax Status

Registration In Progress for:
Research Foundation CUNY

Are you a U.S. Citizen or US Non-Citizen National? *
6 of 8 steps Complete

o ® Yes
Welcome O Ne

{} Company Overview
US Tax ID # (SSN/ITIN) *

e

Addresses

Contacts

Payment Information

Tax Information

Stipend Recipient Overview

Stipend Training

B A S 8888 p

Determination of Tax Stat...

Certify & Submit

Registration FAQ | View History

* Regquired to Complete Registration < Previous m

Figure 22
If question one @ is No. Select the proper Status that applies to you ®. Attach the

required documentation for your status by clicking Select File ©. Click on Sign
Document @. This will open a new tab with the DocuSign document. Follow the
instructions in DocuSign, complete the document, and attach any required files. Once you
have finished the DocuSign process, go back to the Determination of Tax Status page.
Click Save Changes 0, then click Next ©®.

Registration » Manage Registration Profile

@ JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privacy Poli

Rose Ramjet Determination of Tax Status

Regstration In Progress for:
Research Foundation CUNY

6 of 8 steps Complete

O Yes
Welcome o No

Are you a U.S. Citizen or US Non-Citizen National? *

F o Company Overview A
@leasn select the status that applies to you: *
Addresses v
© Permanent Resident
O Granted Asylum
Contacts
SRS v O Granted Temporary Protected Status
O Other
Payment Information v
Tax Information v
If one of the statuses apply to you, please upload your proof here: *
Stipend Recipient Overview v
Select file
Stipend Training v 9 ¢
Determination of Tax Stat.. A
E-signature Stipend Form
Certify & Submit
No Signed Document | Sign Document o
Registration FAQ | View History Tax ID # (SSN/ITIN)

* Required to Complete Registration < Previous m Save Changes

17 Figure 23
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15. After clicking Next @ in Figure 22 or 23 on Page 17, the Certify and Submit screen
will appear it will be auto-populated as shown in Figure 24 below. Review and check
the I certified that all information provided is true and accurate box @, and then
click Submit &.

COnnme < —

e Byt Cores Pesurisies tee.

Registration » Manage Registation Profile

o JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Privacy

Rose Ramjet Certify & Submit ?
Registration In Progress for:
Research Foundation CUNY Please type your initials in the box below acknowledging that you are a company official and that all information is correct. It is the Supplier's responsibility to ensure
company information is accurate and that company information is kept current. Inaccurate company information may result in payment delays.
8 of 8 steps Complete
Additionally, by submitting this registration, you certify all information provided is true and accurate. Knowingly providing false information may result in disqualifying
Welcome you or your company from doing business with us.
{} Company Overview
Preparer's Name * Rose Ramjet
Addresses
Preparer's Email Address * rfcustomerservice@rfcuny.org
Contacts
Today's Date 2/5/2026
Payment Information
Certification * o | certify that all information provided is true and accurate.
Tax Information

Stipend Recipient Overview

Stipend Training

L N N N U U Y

Determination of Tax Stat

Certify & Submit

Registration FAQ | View History

¥ Required to Complete Registration W

Figure 24

16. After clicking on Submit @ in Figure 24, above, you will receive the following
message, as shown in Figure 25 below.

nNMe <

Sne System. One Foundation.

Registration b Manage Registration Profile

o JAGGAER revised its Service Privacy Policy effective May 25, 2018. By closing this banner, you acknowledge that when you use our Solution, we process your personal information as described in our Service Prival

Thank You for Registering 7

w Registration Complete for Rose Ramjet!

Next Steps

You will receive a confirmation email with information on what to expect next.
Bookmark this site in your browser so you can easily make updates to your business profile
Send new user request to an additional portal user

Return to the homepage and check for any other outstanding tasks.

Return to Reqistration Profile

o

Figure 25
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