?.R RESEARCH RESEARCH FOUNDATION
f The City Universi f New York
r<F ™\ FOUNDATION CUNY of The City University of New Yo

New York, NY 10036-7207

ANNUAL LEAVE PAYOUT

Employee ID #

Last Name (Print) First Name (Print) Middle Initial (Print)
Use the Employee’s Name as recorded on the Social Security Card (and Visa where applicable).

Payroll Title/Code

RFCUNY Notes

Immediate Supervisor's Name

Immediate Supervisor’s: Phone Email

College

[CdBaruch  []city [CJHostos [CJkingsborough  []S&G Guttman [CIrFco [CJCcuny sps
[Osmcc  [Jcentral ] Hunter [JLaGuardia [CINYC College of Technology []Statenisland [JCUNY SPH
[CIBronx [JCUNY Law []JohnJay [CJLehman [JQueens [JYork

[IBrooklyn [T]Graduate [ JJournalism []MedgarEvers [_]Queensborough [CJother

Reason for Payout

[ Termination (reason for termination)
EI Resignation

[]End of appointment

EI Retirement (see Retirement section, below)
[J other reason for payout/Comments

For RFCUNY Use

If for retirement, please fill in the required information.

Effective Date Last Day Paid

Comments

Payout Information

Salary Expense Annual Leave Hoursto ~ Accrued Reserve to be
Project # Sub. yr. Code Appt. End Date  Current Rate of Pay be Paid Paid

Emmmsnn

If paying from a different project, indicate project # where annual leave was earned: | | | | | | ) | | | . | | |

Project Director Signature Date Authorized Signatory Signature Date
Print Name Print Name

Phone Phone

Email Email

For all time and leave benefits related questions, refer to policy 506 on www.rfcuny.org.

Rev. 4.18
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