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Category to which these funds are chargeable. If more than one category is charged, please indicate the applicable amount.
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Instruction - meanstheteaching activities ofan institution.Itincludes allteaching whether offered for credits toward a degree or
certificateor on anon-credit basis, and whether they are offered through regular academic departments or separate divisions,
such as summer schooldivision or an extension division. $ Amount

Organized Research - meansallresearch and development activities separately budgeted and accounted for.Research activities
may be sponsored by Federaland non- Federalagencies and organizations or may be separately budgeted and accounted for by
theinstitution under an internalapplication ofinstitutionalfunds. Organized Research alsoincludes activitiesinvolving the
training ofindividualsin research techniques where such activities utilizethe samefacilities as other research and development
activitiesand where such activities arenot included in instruction. $ Amount

Departmental Administration - includes expensesincurred for administrativeand supporting services that benefit common or
joint departmentalactivities or objectives in academic dean’s offices, academic departments and divisions, and organized
research units.Organized research unitsinclude study centers and research centers. $ Amount

Student Services- expensesincludethoseincurred for theadministration of student affairs and for services to students,
including expenses of such activities as dean of students, admissions, registrar, counseling and placement services, student
advisers, student health and infirmary services, catalogs, and commencement and convocations.  $ Amount

General Administration - includes expensesincurred for thegeneralexecutiveand administrative offices of educational
institutions and other expense ofgeneralcharacter which do not relate solely to any major function oftheinstitution i.e.-
instruction, organized research, other sponsored activities, other institutionalactivities. Examplesincludeithoseexpenses
incurred by administrative offices that servetheentire school, centraloffices oftheinstitution including the President’s office or
Chancellor’s office, the office of budget and planning, the operations ofthe centraladministrative management information
systems.Generaland administrative expenses shallnot include expenses incurred within non-university-wide dean’s offices,
academic departments, organized research or similar organizationalunits. $ Amount

Sponsored Projects Administration — theexpenses herearelimited tothoseincurred by a separate organization established
primarily to administer sponsored projects, including such functions as grant and contract administration, special security,
purchasing, personnel, administration, and editing and publishing ofresearch and other reports.They includethe salaries and
expenses ofthehead of such organization, assistants, and immediate staff, together with the salaries and expenses of personnel
engaged in supporting activities maintained by the organization, such as stockrooms, stenographic pools andthlellike.

$ Amount

Physical Plant - includes expensesincurred for administration, supervision, operation, maintenance, preservation and protection
oftheinstitution’s physicalplant.They include expenses normally incurred for such items as janitorialand utility services;repairs
and ordinary or normalalterations of building furnitureand equipment; care ofgrounds;maintenanceand operation of buildings
and other plant facilities;security;environmental safety;hazardous wastedisposal; property, liability and allother insurancerelating
to property; spaceand capitalleasing;facility planning and management;and centralreceiving. $ Amount

Other Institutional Activity — costsincurred for non-student training programs, community outreach and other public purposes.
$ Amount

Library Expense- includesthoseexpensesincurred for theoperation oftheLibrary, including thecost ofbooks and library
materials purchased for thelibrary.Thelibrary expensecategory should alsoincludethesalaries and fringe benefits applicable
therein.

Other Sponsored Activity — means programs and projects financed by Federal and Non- Federal agencies and organizations
which involve the performance of work other than instruction, organized research and sponsored training. Examples of such
programs and projects are health service projects and community service programs. $ Amount11

Authorized Signatures

Name

Title Date

Required This form must accompany all request for payment from Recovery and Recovery Derived Accounts, (i.e. Payment Request, PAF's, Fund
Transfers, etc.)
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