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     How to Set up Direct Deposit  
1. Log in to OneRF using your ID and Password. 

 
2. On the left side of the screen, with Menu choices, hover over the Personal Icon  

list in Figure 2 or click on the Menu list  in Figure 2A shown below. Then scroll 
down to Benefits and Pay  and click on it. This will bring you to the Benefits and 
Pay homepage , shown in Figure 3 below. After selecting Payment Elections , 
a Payment Elections Window pop-up window will appear as shown in Figure 4, on 
Page 2.  

      For details on how to change menu navigation, please see How to Understand  
      Navigating the OneRF Home Page job aid. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. Select Payment Elections  at the top of the screen. This will open the 

Payment Elections Screen as shown in Figure 4, on Page 2. 
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4. In the Payment Elections Window in Figure 4 below, click on Add . That will open 
a Preferred Payment Method window as shown in Figure 5 below.  
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Input all required information with the red asterisk. After completing the required 
fields, click OK . You have now completed the Direct Deposit process. A different 
Payment Elections window with direct deposit information will appear on Page 3, as 
shown in Figure 6 on Page 3.  

     Please Note: Expense Payments  equal reimbursements for expenses.  
                            USA Payroll Payment Field Office  equals regular payroll payment.  
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Payment Elections screen details. You have now finalized the direct deposit setup 
process.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 6 


