
Job Title Executive Director
PVN ID VA-1701-001584
Category Managerial and Professional
Location OFFICE OF SR. UNIV DEAN FOR ACADEMIC AFFAIRS

Department Creative Arts Team
Status Full Time
Annual Salary $97,271.00 - $115,000.00
Hour(s) a Week 35
Closing Date Jul 03, 2017 (Or Until Filled)

General Description

 

Background

The Creative Arts Team (CAT) at the City University of New York uses the power of drama to creatively
engage people in their own learning and lives, with a focus on fostering skills in communication, critical
thinking, and social and academic literacy. Over the past 42 years, CAT has worked across New York City’s
five boroughs with more than one million youth who reflect the City's economic, ethnic, and cultural diversity.
CAT's professional Actor-Teachers combine the key components of drama -- character, collaboration, story,
and the dynamic relationship between actor and audience -- to create one-of-a-kind interactive learning
experiences for young people to acquire concrete skills they can reapply in their own lives. CAT resides within
the Office of Academic Affairs at The City University of New York (CUNY) and collaborates with a wide range
of professionals and programs that strengthen the educational experience of future and current college
students. In addition, the CUNY Master of Arts in Applied Theatre was developed by CAT and is offered by the
CUNY School of Professional Studies in partnership with CAT.

 

The Position

CAT is seeking an Executive Director ("ED") to help shape the organization’s future and to provide strategic
direction, oversight, and overall management of this field-defining organization. The ED will successfully lead
CAT into its next phase of growth and development.

With the support of the Senior Management Team, the ED will work to set fundraising targets, organizational
priorities, and develop and articulate CAT’s vision going forward, translating its mission into programs and
outcomes that positively impact the participants and organizations we serve and the fields of arts in education
and applied theatre.

The ED must be a sophisticated relationship-builder who is able to work effectively with a wide variety of
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internal and external stakeholders, including the University Dean for Strategic Initiatives (to whom the ED
reports) and other CUNY departments, CAT’s Advisory Council, members of the senior leadership team, senior
program staff, and a very diverse set of clients, donors and prospects. The new ED will work to strengthen the
Advisory Council, as well as the board of CAT Inc., a 501 (c) 3 fundraising instrument for CAT.

Specific Responsibilities

LEADERSHIP & MANAGEMENT

Serve as the company’s lead executive officer, ensuring ongoing programmatic excellence, rigorous
program evaluation, and consistent quality of finance and administration, fundraising, communications,
and systems; create timelines and deploy resources needed to achieve strategic goals
Develop and monitor strategic goals and objectives to ensure appropriate, organizationally effective and
timely accomplishment of CAT' s mission
Lead, coach, develop and retain CAT’s senior management team, including program, budget, and
administrative staff to ensure responsible fiscal management, high quality program delivery, effective
development and communications strategies, efficient operations and compliance with CAT’s contracts
Oversee artistic and educational programming; support a specialist team of ten program, project and
associate directors who supervise the implementation of all of CAT’s work (the leadership of this team is
currently under review); guarantee the quality of program work, its educational value, and its delivery
consistent with CAT’s pedagogy; appropriately train and evaluate staff; connect CAT’s work to ongoing
trends and implement best practices from the field; and facilitate the creation of new programs

FUNDRAISING & COMMUNICATION 

Serve as the primary public face of CAT, working to enhance CAT’s profile and role as a leader in the
field at various forums and in communications; raise funds and increase earned income; and advance
partnerships within CUNY and across the public and private sector
Actively engage and energize CAT’s advisory council, CAT Inc.’s 501 (c) 3 board, volunteers, event
committees, alumni, partnering organizations and funders
In coordination with strategic planning, maintain and expand fundraising and revenue-generating activities
to support CAT’s mission, programs and staff
Deepen and refine all aspects of communications, from web presence to external relations with the goal of
creating a stronger, more recognized organizational profile; to communicate program results; and position
CAT as a leader in the field

 

Other Duties

Qualifications

Proven experience as a creative, inspiring, and mature leader capable of managing a diverse staff and
providing vision for a sustainable arts-in-education organization
Personal relationship to arts or an arts practice



Proven experience in organizational and program management, budget oversight, and capacity
development
Excellent marketing, public relations, and fundraising experience; a persuasive and passionate
communicator
Espouses a project management approach and has experience in facilitation
Successful track record in developing partnerships with internal and external stakeholders, including
government representatives and agencies
Deep understanding of the Arts in Education landscape; conversant with the trends in education and
applied theatre and a commitment to keeping abreast of those trends

Values  

Reflects CAT’s values of giving back to the community and taking a collaborative approach to problem-
solving, with a willingness to learn from staff
Committed to progressive education and an activist, social justice perspective
Demands cultural competence from staff and from herself/himself
Committed to preserving and expanding the diversity of CAT in terms of staff and participants
Dedicated to staff training and mentoring for continual growth and movement to next stage of
development

 

RF CUNY is an EEO/AA/Vet/Disability Employer. Creative Arts Team is committed to creating and developing
an inclusive staff. People of color and individuals of diverse backgrounds are strongly encouraged to apply.

 

CUNY Creative Arts Team has retained the services of Harris Rand Lusk to conduct this search.
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