
Job Title CHILD Tool Project Coordinator
PVN ID VA-2202-004547
Category Managerial and Professional
Location OFFICE OF SR. UNIV DEAN FOR ACADEMIC AFFAIRS

Department
Status Full Time
Annual Salary $85,000.00
Hour(s) a Week 35
Closing Date Apr 26, 2022 (Or Until Filled)

General Description

MISSION

Children need to spend their most critical years with dedicated, educated, trained, and well-compensated
individuals in order to thrive. The New York Early Childhood Professional Development Institute leads the work
to establish and implement an early childhood workforce system to ensure funding, standards and
competencies, career development resources, qualifications and credentials, professional development
(training and strengths-based coaching), and program quality assurance and improvement for individuals who
work with young children throughout New York. Housed at the City University of New York, the Institute is a
fast-paced, dynamic public/private partnership that is committed to the early childhood workforce across New
York State.

GENERAL DESCRIPTION

Investments in early childhood are vitally important to ensure that society capitalizes on the dynamic potential
that children are born with. Healthy social and emotional development and early childhood mental health are
vitally important aspects of high-quality early childhood education and building resiliency. Teacher-child
interactions that are nurturing, warm, and responsive promote the healthy development of young children. The
CHILD Tool (Climate of Healthy Interactions for Learning and Development), developed at the Edward Zigler
Center in Child Development and Social Policy at Yale University, was specifically designed to examine
teacher-child interactions and the mental health climate while influencing and inspiring professional
development, specifically coaching, in early childhood settings. The Institute recognizes the promise of the
CHILD tool as one critical strategy and intends to integrate it into a complex set of strategies and solutions that
focus on parents, caregivers, and children, throughout the City of New York.

The Institute and the CUNY Office of Early Childhood Initiatives are launching a project to provide coordination
of the emerging uses of the CHILD tool across a number of related initiatives. The project explores, supports,
and coordinates City, State, and other stakeholder efforts to utilize the tool in different ways and settings, while
also ensuring alignment across partners and uses to ensure fidelity to the tool and consistent data collection.
While also participating in statewide efforts, the coordination project will primarily focus on the NYC partner
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programs’ use and engagement with the tool and provide essential coordination among those committed to the
implementation in selected communities with distinct partners. 

The Project Coordinator will be responsible for coordinating the various CHILD Tool implementation and
evaluation projects that are planned and that are already in process, to provide comprehensive supports to a
variety of stakeholders,

The Project Coordinator will report to the Institute’s Director of Research and Evaluation and work with other
Institute staff and agency partners to facilitate the Institute’s deliverables and timelines for the projects.

DUTIES AND RESPONSIBILITIES

Project Coordination 

Coordinate regular meetings with CUNY, CCR&Rs, and other organizations to provide updates on
implementation progress and provide requested data
Coordinate with partners to promote infant-toddler mental health consultation across NYS
With project partners, evaluate final project design, data collection plan, and databases for local partners
Work closely with the Institute’s management team to ensure the Institute’s roles and deliverables are
being met per funder requirements.

Data Collection, Analysis and Reporting

Work with Institute staff to manage data collection efforts and build out data system to produce regular
project and grant reports
Coordinate data collection efforts across partners, including the development of a quality assurance
protocol for data collection
Collect, collate, and report assessment results from CHILD and other assessment tools

Communications and Partnerships

Develop a plan with partners to identify and collect relevant data for future policy recommendations
Utilize communication tools and software to communicate with participants and partners (flyers,
newsletters, emails, phone calls, mailings, etc.)

Other Duties

Attend staff meetings and trainings as required
Perform special projects and other duties as assigned

Qualifications

Minimum Qualifications

Master’s degree in Early Childhood Education, Social Work, or related field
4+ years project management and coordination experience—managing work plans, timelines, and



deliverables
Demonstrated skill in project management with excellent analytical, organizational and management skills
Experience in education research and data analysis
Ability to develop and sustain successful and productive collaborative relationships
Strong managerial, leadership and interpersonal skills
Excellent oral and written communication skills
Proficiency with Excel, Microsoft Teams, PowerPoint, and Zoom

Preferred Qualifications

Background in data system development
Bilingual in Spanish

Physical Requirements

This hybrid position operates in a professional office environment and remote (work-from-home) position.
This role routinely uses standard office equipment such as personal computers, laptops, tablets, smart
phone, photocopiers, filing cabinets and other presentation equipment.
While performing these duties, the employee is required to perform physical activities such as, but not
limited to, lifting items (up to 40 pounds), bending, reaching, sitting for prolonged periods of time.
Reasonable accommodations will be made for employees with disabilities or other needs per RFCUNY
policies.
Ability to travel to other sites as needed.

How to Apply

Provide a resume and cover letter specifying your qualifications, experience, and interest relevant to this
position.

EEO Info

We are committed to enhancing our diverse academic community by actively encouraging people of any
race, color, religion, gender, gender identity or expressions, sexual orientation, national origin, genetic
information, disability, age, or protected veteran status to apply. We take pride in our pluralistic community
and continue to seek excellence through diversity and inclusion.  CUNY is an EEO/AA Employer.
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