
Job Title Controller
PVN ID RF-2206-004835
Category Managerial and Professional
Location RESEARCH FOUNDATION OF C.U.N.Y.

Department Finance
Status Full Time
Annual Salary $149,519.00 - $175,000.00
Hour(s) a Week 35
Closing Date Aug 03, 2023 (Or Until Filled)

General Description

This is a senior management position, reporting directly to the Chief Financial Officer (CFO). Assist the CFO in
managing the Research Foundation’s financial processes, making the necessary changes to upgrade and
improve process policies and procedures, and develop the Finance team. Charged with a full range of
managerial and supervisory responsibilities, including communicating to staff members the mission of the
Foundation and the purpose, policies and processes of the work unit.  In addition to directing the on-going
operations of the Finance department, the incumbent identifies and resolves problems, providing exemplary
customer service, creating new business initiatives, implementing special projects, developing new staff skills,
and realizing resource efficiencies.  The incumbent models the highest standards of professional ethics and
stays current in the field of financial management. The incumbent supports the work of other RF units by
communicating effectively with leaders and staff, by allocating resources, when possible, to be of assistance to
others, and by participating in team-based projects as needed.

Other Duties

Assists the CFO in managing the overall financial and accounting functions of the Finance department.
Supervises the Associate and Assistant Controllers in the day-to-day operations of the Finance
department including monthly close.
Oversees all financial and tax reporting. Confirms compliance with statutory requirements.
Reviews annual budget, quarterly reports, monthly forecasts, and P&L.
Monitors the collection of all revenue and payment of all expenditures and related recording of all
transactions.
In coordination with the CFO develops and maintains key banking relationships.
Authorizes and approves bank transactions, debt investments, major expenditures, and capital project
activities in the absence of the CFO.
Assist the CFO with the establishment of financial policies and procedures.
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Establishes organizational-wide financial safeguards, implements standards, identifies emerging issues,
and makes improvements to processes and systems where applicable.
Assists with the development and management of annual Finance department goals consistent and
supportive of the Foundation’s mission.
Ensures proper hiring and training of Finance department staff. Conducts performance evaluations.
Makes termination and disciplinary recommendations, where necessary.
Performs other related job duties as assigned.

Qualifications

Bachelor’s Degree in Accounting required.
CPA strongly recommended.
Past experience as a Controller or Director of Finance preferred.
Minimum of five years of professional work experience in financial management of organizations in the
$100 million plus range.
Experience with GAAP and non-profit financial accounting experience required.
Experience with audits required.
Excellent written and verbal communication skills.
Problem solver with the ability to take the initiative and figure out how to get projects done.
Sound judgment and good problem-solving capabilities.
Ability to instill discipline in the organization and help advise leadership team.
Team-oriented by nature, with a collaborative, inclusive, and hands-on leadership style.
Proficiency in Microsoft Office suites such as Excel, Word and PowerPoint.
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