Research Foundation of CUNY Digital Mailbox System

Transmitting Sensitive Information to RF Human Resources Securely

The RFCUNY’s Digital Mailbox is a secure delivery system designed to ensure that digital files are moving
through encrypted folders from the employee, Principal Investigator, Grants Officer, or other designated
personnel to the RFCUNY’s Human Resources department. Only designated Human Resources staff
with the encryption key will have the ability to access the sensitive information, thereby adding a

layer of data security.

Step 1: To get started, go to RF website www.rfcuny.org > Electronic Tools > Digital Mailbox
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Step 2: Click on Access RFCUNY’s Digital Mailbox (Human Resources)
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RFCUNY's Human Resources Digital Mailbox is a document delivery system that ensures digital files remain secure while
being transferred from the employee, principal investigator, grants officer, or other designated personnel to RFCUNY's

Human Resources department.

Only designated RFCUNY Human Resources staff will be able to access the encrypted information.
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http://www.rfcuny.org/

Step 3: Click on the “Choose files” to upload to digital mailbox.
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Step 4: Enter your First and Last Name with a valid email address, then click “Upload”
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Step 5: You have successfully uploaded the document to Digital Mailbox, Click “Submit more files” to

upload more documents. Optional: you may also create a Dropbox account should you want.
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Thanks! You're all done.

RFCUNY Human Resources will be notified of your
submission.

Submit more files —
or

Want to request files from people you know? Create a
Dropbox account.

Minnie Mouse

Minnie.Mouse@cuny.edu

This page is protected by reCAPTCHA, and subject to the Google

| agree to the Dropbox Terms

Create an account —

Thank you for using the Research Foundation of CUNY’s Digital Mailbox System
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